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I Agenda breakdown

* Introduction

» USA Staffing Data and Reporting
* Concepts of Power Bl Service

* Logging in to Power Bl Service

» Navigating the Power Bl Service
* Paginated Reports
* Interactive Reports
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USA Staffing® Data and Reporting



I Reporting for USA Staffing®

* An ongoing large initiative to move OPM products to a cloud-based
environment

o Microsoft Power Bl (and Azure) was chosen as the platform for USA Staffing®

reporting and analytics solutions

» Cognos Analytics has limited business intelligence (BI) and limited scaling
capability

o Enhancements to reporting will be developed with Power BI

o Other options (like Data Interconnections) will be used for integration with other

services


https://developer.usastaffing.gov/Interconnections/GettingStarted

I Power Bl has many advantages D

* Cloud-based servicing
o high availability, stable, performant
o automated updating

* Interactive reporting (with visualizations)

* Dynamic filtering on-the-fly

 Data customizing (access to data models)

« Wide adoption (active community, courses, certifications)

®GUY'ICUBE

Power Bl Paginated Reports in a Day | YouTube



https://youtu.be/s6Amctk3Z_g?si=ESD0F-cnXF7yzc76&t=182

Vi |

I Power Bl data refresh expectations W,

* Data refreshed from USA Staffing at least 3 times per day

o Next refresh begins immediately after the last refresh

o Goal is to have more frequent refreshes




Microsoft Power Bl Service Concepts



Microsoft Power Bl: a collection of software products

Advanced Software A
(not discussed here) v
s L OO Power Bl
Desktop ]
Power Bl Report consumer (incl. Power Query)
Service (business user)
.. . Power Bl
I Reportviewing and exporting Report _
L] Analyze data and visuals; download Builder i
e 2 ¢ Sharing and scheduling
- : i
Subscribe, save views, collaborate
WWW. o000
*g Semantic model access Power
w0 Develop customized reports using datasets Apps

What is the Power Bl service? | Microsoft Learn



https://learn.microsoft.com/en-us/power-bi/fundamentals/power-bi-service-overview

What is an App? What is a Workspace? What is a Report?

A%

Workspace

=

Report

A collection of 1 or more reports,
often with dataset access

Example: Time to Hire App contains

3 report pages, 1job aid, and 1
dataset

® @

An “agency area’” to manage raw
components (reports, dataflows,
models). This is where Apps are
made.

A Pro License allows Workspace
files to be shared with others

Examples: “My Workspace” and
“TRAINING : OPM - USA Staffing”

A view of a dataset, often
including visualizations that
represent different findings and
insights

A report can include several pages
of interactive or paginated report
views

The term “dashboard” is used
independently in Power Bl

Examples: New Hire report (with 3
report-pages)



https://learn.microsoft.com/en-us/power-bi/consumer/end-user-apps
https://learn.microsoft.com/en-us/power-bi/consumer/end-user-workspaces
https://learn.microsoft.com/en-us/power-bi/consumer/end-user-reports
https://learn.microsoft.com/en-us/power-bi/consumer/end-user-license

Logging in to Power BI

» USA Staffing® Power Bl instance

M

\



Login troubleshooting tips and tricks

If possible, use a separate browser B Vcrosoft

Pick an account

If not possible
* Sign out fully, log back in using www.usastaffing.gov

* Clear browser cache
* keyboard combo: Ctrl + Shift + Del

 Exit browser fully, start over

Which account do you want to sign out of?

|E| .

Signed in

Bookmark landing page: https://data.usastaffing.gov/ibmcognos/reportinglanding.html

* Direct URL: https://app.powerbigov.us/home?ctid=3ce07c0b-30c5-4bcd-ad92-238975b649af

Job Aids on access: https://developer.usastaffing.gov/Training/PowerBl/JobAids

Still having trouble? Submit Help Desk request to troubleshoot further:
https://developer.usastaffing.gov/Help/SubmitTicket



http://www.usastaffing.gov/
https://data.usastaffing.gov/ibmcognos/reportinglanding.html
https://app.powerbigov.us/home?ctid=3ce07c0b-30c5-4bcd-ad92-238975b649af
https://developer.usastaffing.gov/Training/PowerBI/JobAids
https://developer.usastaffing.gov/Help/SubmitTicket

I Simplest login workflow: USA Staffing route

USA Staffing

USA Staffing® s an Official U1.5. Government System for authorized use
only. Unauthorized use of this system or the information on this system
could result in criminal prosecution.

Signing into USA Staffing® indicates you have read and accepted the L I
Full Terms and Conditions of Use and you consent to security testing og n
and monitoring.

Full Terms and Conditions of Use

USA Stafing® is a U.S. Govemment information system 1o be used by
authorized users only. Information from this system resides on computer
systems funded by the government

The data and documents on this system include Federal records that contain
sensitive: information protected by various Federal stafutes, including the

Privacy Ack, 5 U.5.C. §552a.

Users may only process, store or transmit USA Staffing® Personally
Identifiable: Information (PI) using goverment fumished equipment (GFE)
such as laplops, tablets, or a virtual deskiop infrastruclure that is accessed
using a PIVIGAG smartcard or RSA token fumished by the Govermment.

AN actess or use of tis system consfitiles user understanding and
acceptance of these ferms: and constitutes unconditional consent fo review,
monitor, record, audil, and fake action by all authorized govemment and lav

enforcement personnel.

Unauthorized user altempis or acts fo (1) access, view, upload, change, or
delete information on this System, (2) modify this system, o0ess to
this system, (4) accrue resources for unauthorized u

misuse this system are siricly prohibited. Such attempls or acls are subject
o action that may resullin criminal, civi, oF adminisirative: penalties.

Reports

= Cognos

B Power BI

Smart Card
Select the authentication certificate when prompted.

| don't have a Smart Card

Use this option if you have a temporary Smart Card or your agency does not issue Smart
Cards

USA Staffing’ L

DASHBOARD +

Staffing Classification Recruit Admin Reports A

Cognos

B power BI

,4 Requests B Vacancies 2= New Hires

Advanced Search

B Microsoft
-~ Signin

my_info@my_agency.gov

Can't access your account?

Q Sign-in options

Access roles:

OPM ‘ Power Bl Home

app in Teams Collab¢

4 Report Only User*
(4 HR User

X Hiring Manager
X Onboarding User

(1 https://www.usastaffing.gov or https://data.usastaffing.gov/ibmcognos/reportinglanding.html



https://www.usastaffing.gov/
https://data.usastaffing.gov/ibmcognos/reportinglanding.html

USAS Power Bl has two methods of sign-on:
Two-Factor Authentication (2FA) or Certificate-Based Authentication (CBA)

Staffing Org. with

Staffing Org. without
CBA setup

CBA

B Microsoft Smart Card with a Approval with Microsoft
Sign in PIN/Passcode Authenticator (2FA)
my_info@my_agency.gov o r

Q, sig pt

Depending on your organization, you may have to set up Microsoft Authenticator on an approved device

Microsoft Entra ID (formerly Azure Active Directory | Microsoft.com



https://www.microsoft.com/en-us/security/business/identity-access/microsoft-entra-id#tabxe413c66c534d40aeb9262b86fe391a94

Entra ID/CBA Option: Your account is
prompted for a PIN

Select a certificate

Select a certificate to authenticate yourself to signin.usastaffing.gov:443

Subject Issuer

=. Microsoft S

Serial

Entrust
Sign in
Reports A
your.info@your_agency.gov
Certificate information Cancel
— Can't access your account?
= Cognos
L Windows Security
Power Bl v
E Next
Smart Card
Please enter your authentication PIN.
pir
C% Sign-in options

Click here for more information

“ Cancel

Your agency may have additional steps to authenticate before and after Smart Card entry.
Typically, a PIV Card is treated as a “Smart Card” (inserted into hardware for authentication).

Microsoft Entra ID (formerly Azure Active Directory | Microsoft.com



https://www.microsoft.com/en-us/security/business/identity-access/microsoft-entra-id#tabxe413c66c534d40aeb9262b86fe391a94

Verify you’ve logged in by confirming the OPM Logo is at
the top of the Power Bl Home screen

Your agency may have additional steps to authenticate before and after Smart Card entry

== Windows Security

Smart Card

Please enter your authentication PIN.

OPM ‘PowerBI Home &

ﬁ @ Introducing the Power Bl app in Teams Collaborate with your team members on data and take action. Select Open in X
Home Teams to get started Learn more
Create v ll

EO W

’ - - X ¢ ™ :
& {{ ‘ 24
E] S v ’ < New items saved to: <& My workspace

a IIIIIIIII1

.
4
Daahub 3 ‘ L‘VA

a2

Apps




I Accessing USAS Power Bl may require MFA P8

» USA Staffing Power Bl Reports are housed within the “connect.opm.gov”
Azure domain/organization for external end-user consumption

* To keep personnel data secure, the Microsoft Authenticator App needs to be
setup on a device (like a smartphone) to verify your identity




MFA Install the Microsoft Authenticator App .
on a federally-approved device E

 Install the Microsoft Authenticator app for 2FA:
* For Android OS devices:
* Use Google Play Store to download and install the Authenticator app

 For AppleiOS devices:

* Usethe App Store to download and install the Authenticator app




I Microsoft Authenticator App: Add Account

2:47

= Authenticator

Add account

WHAT KIND OF ACCOUNT ARE YOU ADDING?

. Personal account

Work or school account

EH

Other (Google, Facebook, etc.)

= Authenticator Q

your.email@your_agency.gov




Microsoft Authenticator login uses your work account E

]

2:34 L1} ?

Cancel Get Codes

B0 Microsoft

Sign in 3:16 a T .

your.email@your_agency.gov = Authenticator Q +

Can't access your account?
your.email@your_agency.gov
a

‘ Q\,  Sign-in options ‘




Microsoft Authenticator login uses your work account E

]

2:34 L1} ?

Cancel Get Codes

B0 Microsoft

Sign in 3:16 a T .

your.email@your_agency.gov = Authenticator Q +

Can't access your account?
your.email@your_agency.gov
a

‘ Q\,  Sign-in options ‘




If using Microsoft Authenticator, a number is
requested from your device to verify login

B® Microsoft

Sign in

Reports A

your.info@your_agency.gov

H—] Can't access your acc
= Cognos »

E power BI

Next

Q Sign-in options

What is Microsoft Entra ID? | Microsoft Learn

Approve sign in request

Open your Authenticator app, and enter the
number shown to sign in.

##

Mo numbers in your app? Make sure to upgrade to
the latest version.



https://learn.microsoft.com/en-us/entra/fundamentals/whatis

Accessing standard USA Staffing® Reports



I Post-login experience (do you see this?)

= ’PM | Power Bl Home Q B 4 ? (@) S
ﬁ iﬁ Introducing the Power Bl app in Teams Collaborate with your team members on data and take action. Select Open in Teams to get started Learn more X
Home
Create
D New items saved to: & My workspace
Browse I I I I
= j I , Il H :
Sresy ’ 4 L] | | [1—-——
&8 Recommended
Apps
Q F  Getting started with Power Bl F  Getting started with Power Bl E  Getting started with Power Bl E  Getting started with Power Bl E  Getting started with Power BI
Metrics
', & — - -
Deployment .NH‘MEL T — 5% |-
pipelines . =S w - . !
I b ] —
[:D [ O l
— .
Leam = U S . B - B-
@ 2| E e ¥ g-
= s
Wortspaces Explore basic Power Bl concepts Intro—What is Power BI? Quick start—Getting around in the s... View and understand a Power Bl rep... How to: Know your content is up to ...
[o]
S
My
workspace
Recent Favorites My apps See all
O Name Type Opened Location Endorsement Sensitivity
8B USAS - User License ¥ App 28 minutes ago Apps — —
E My workspace Workspace an hour ago Workspaces — —
E USAS - User License ¥ Workspace an hour ago Workspaces — —




I Power Bl Left Navigation (Home)

i u = i I
KX Xio Xia =

lllllllll

§0 &8

B

g
g
w
8

- ’PM ‘Power Bl Home




I Ways to go back to the landing page (Home)

OPM |-

«
(e =DPM | Power Bl {USAS - User License
o B
a USAS - User License B ~ [ Share ¥ & Export ¥ © Getinsights (@ Subscribe to report -
o User License -~ EB ¥ 4
=|= - - .
@ Paid Licenses by Primary ... Definitions Feedback Pald LICE“SES by
Create Staffing Organization
- Staffing Office Permission .. Tenant Code Organization Ni
Browse DOI v Mational Park Sen

User License Job Aid

Paid Licenses

Paid Licenses Paid Licenses Allocated

246v acn

g
-
Z Il]]

[=]
=
o

Sl * Home lcon
M

5 * Go Back within an App
* OPM logo at the top of the screen

Workspaces

o]
=
My
workspace € Go back




I Recommended tiles

* Visible on the Homepage

* Customized per user
* Frequently Opened Apps
» Shared content
* Microsoft resources

Recommended

F  Getting started with Power Bl

F  Getting started with Power Bl

Intro—What is Power BI?

Quick start—Getting around in the s...




I Browse

@ Browse recent

~ ;D @ Recent [ Name Type
=t {7 Favorites E New Hire % App
‘E" &2 Shared with me E Request % App
- * Browse displays recently opened Apps, Favorites, and
o Shared content
D * Browse searches reports, dataflows, semantic models, etc.

N
oo



Apps
Apps are collections of dashboards and reports in one easy-to-find place.
E:EE 0O Name T Owner Updated App type
@ New Hire Leslie Welch 11/1/2024, 12:16:05 PM  App
;E Time to Hire Pac Kotcharag 11/12/2024, 10:15:41 ... App
srones @ USA Staffing - User License Ozie Foster 11/1/2024, 415:23 PM  App
G
|
2 * Apps displays a list of all Apps and is searchable and sortable
 Sort by Column headers using the arrow icon (Name,

Publisher, Published, App Type, Version)

B
3
o

View by List (shown) or Gallery

-
)
o

[

Filter by keyword
* Favorite




I Modifying the Apps Page View

* View: List (default)

e Table of data

* View: Gallery
* Larger App icons

H View ¥ = |jst

B Gallery

Apps

Apps are collections of dashboards and reports in one easy-to-find place.

Time to Hire
This app enables agencies to identify bottl... *

New Hire
This app enables managers and HR teams... *

&5

Owner: Leslie Welch
11/1/2024, 12:16:05 PM

Owner: Pac Kotcharag
11/12/2024, 10:15:41 AM

USA Staffing - User License
The USAS - User License app enables sim...

Owner: Ozie Foster
11/1/2024, 4:15:23 PM

w




I Filtering by keyword

 Search apps that contain the keyword(s) in the App name

Q Filter by keyword




I Favoriting an App

 Used for frequently opened reports

* Adds to Favorites in Browse and on the Home page
Apps
Apps are collections of dashboards and reports in one easy-to-find place.

3 Name T Owner Updated App type

New Hire oo Leslie Welch 11/1/2024, 12:16:05 PM  App

Time to Hire Pac Kotcharag 11/12/2024, 10:15:41 ... App




I Favoriting an App (continued)

OPM lPowerBI Home

Recommended

F  Getting started with Power Bl F  Getting started with Power BI E  Getting started with Power Bl E  Getting started with Power Bl

b e

Metrics —

sl ...~ Bu.

Deployment
pipelines

u =

Learn

g
z

‘mw
;o
—

0 0 066 00 0 0 0

)

Intro—What is Power BI? Quick start—Getting around in the s... View and understand a Power Bl rep... How to: Know your content is up to ...
9

Workspaces

(o]
<

My

workspace Recg Y apps




Power Bl Report Types:
Paginated and Interactive



I Paginated Report type

* Intended for “fits-on-paper” memos/reports . S e i

Month(s): All parameter options Request Numbers: All parameter options
E ff t . f . . t I l / I I t Series: Al parameter options Vacancy Numbers: Al parameter options
g I Stafing  Stafing Request Request Vacancy Vacancy  Vacancy  Announcement  Mew Hirs NewHie  NewHite  NewHire HewHira MNew New Mew  Hiing  Request Request
Organization  Office Humber Type  Mumber Type  Anncuncement  Number Hame Number  Creation  Veterans  Customer Hire Hire Hre  Need  Personnel Agproal
Name  Hame Types Dsie  Preference  Mame Pay Sees Grade Vabdalon Action  Dale
O ff t I I fl f. lt [ b . - -
y g Nationsl  Alaska Z:23202007A  Onboard TATTINT 050072024 S04 9 O0S/072024 May B,

Hew 2024

4 Hie

Park Senice Region

193 12 07242023 Jul25. 077262023
2023

National Alaska  TuZioin 3 Onboard ST - 071262023

* Permits data manipulation (Excel pivoting |

National Alaska 2 ! Onboard 2 08/17/2023
Park Senice Region Hew e
Hire

TP - S-paint 08172023

a9 5

2023

= PM | Time to Hire Detail :I:;l;: ﬁ:\b.:w nooreeg s 081242023 tv:re-?n:?‘: " \' 6s 210 9 ; ;E\-Eg]z: 0812472023
Hire based on
Compensable

Organizations: Demo Organization, Organization Two, Organization three Senice-

connected
Fiscal Years: 2024, 2023, 2022
Months: March, April, May, June, July, August, September, October, November
Series: 0017, 0018, 0130, 0132, 0301, 0343, 2210
Request Type: New Vacancy, Additional Selection, Onboard New Hire
Vacancy Type: No Value, Case Exam P B I
Staffing Organization Name Staffing Office Name Request Number Request Type Vacancy Number Vacancy Type Vacancy P ° d ff °
Demao Organization USA Staffing Demo Office 20230414-42382 COnboard New a g I n a te re p O rts O e r.
Hire
Demo Organization USA staffing Demo Office 20230922-94941-5TATE- Additional 12141177 Case Exam ST

[
Seecion v EXx rtin E X
Demo Organization USA staffing Demo Office 20220506-55331 New Vacancy 11492011 Case Exam DE, 5T, 1
/ [ ]
Demao Organization USA Staffing Demo Office 20200818-55416-0001 Additional 10893958 Case Exam DE S C e u I n g

Selection
Demo Organization USA staffing Demo Office 20200723-66778-0006 Additional 10873894 Case Exam DE, IMP °
utnorin ataset access
Demo Organization USA staffing Demo Office 20220502-67101 New Vacancy 11483950 Case Exam DE, 5T
Demo Organization USA staffing Demo Office 20230707-55546 Onboard New
Hire
Demo Oraanization USA Staffing Demao Offi 20231027-33383-000: Additional 12194691 Case Fxam DE

When to use Paginated Reports in Power Bl | Microsoft Learn



https://learn.microsoft.com/en-us/power-bi/guidance/report-paginated-or-power-bi

I Paginated Report (Parameters)

Je=
-3
®
(1]

= 'PM | Power Bl Time to Hire Time to Hire Detail ~ Al faiz)

>> D e
Staffing Organization Required . Fiscal Year Month

Series Vacancy Type Request Type




Paginated Report (Parameters/Slicin

Je

- ,PM ‘ Power Bl Time to Hire Time to Hire Detail ~ a] freid < ? @

> [ File v N Parameters
Staffing Organization | Required y Fiscal Year Month

Required Required Required
Series Vacancy Type Request Type

Required Required Required

@] Select Al
|_| Select All Request Type |_|

Request Type Demo Organization

|:| Demo Organization L

- [ | Organization One
| | Organization One

Organization Two

|| Organization Two Organization three

| | Organization three || RPI Testing Organization

|| RPI Testing Organization 4




I Paginated Report (slicing)

> [ File v~ N Parameters .




I Paginated Report (Run/view report)

Staffing Organization Demo Organization, Orga... ™ Fiscal Year 2024, 2023 ™ Month January, February, March,...

Series 0006, 0007, 0011, 0017, 0., ™ Vacancy Type Case Exam ~ Request Type MNew Vacancy, Additional ...




I Paginated Report (View Report: Loading)




I Paginated Report (search)

= ,PM ‘ Power Bl Time to Hire Time to Hire Detail ~

> [YFile v > Export v []View v

[ Parameters @Subscribe to repo | O Search |

staffing Organization Name  Demo Organization, Orga... ™ Fiscal Year 2024 R Mo January, February, March,... ™ MNew Hire Series 0005, 000

Request Type additional Selection, Onb... ™ Request Number 20231026-35297, 202403... Vaca No Value, Case Exam - Vacancy Mumber 12526575

=3PM ‘ Time to Hire Detail

Organizations: Demo Organization, Organization One, Organization Two, Organization three, RPI Testing Organization

Months: January, February, March, April, May, June, July, August, October, November

Fiscal Year: 2024

1 B Bl < Parameters (3@ Subscribe to

Series: 0006, 0007, 0011, 0017, 0023, 0130, 0201, 0203, 0301, 0343, 0650, 1082, 1111, 1330, 2210, 3705
Find next

Request Type: Additional Selection, Onboard New Hire, New Vacancy
Vacancy Type: No Value, Case Exam

Request Number: 20231026-35297, 20240301-33930, 20231030-17150, 20231228-42849, PROD107GREENTEST, 20221027-26375, 20240404-84599,
Vacancy Number: 12526575, 12141177, 10273828, 10677312, 11888302, 12090201, 10874542, 12464032, 12302123, 12347187, 11164010, 12194691

|Staffing Organization Name Staffing Office Name Request Number Request Type Vacancy Number Vacancy Type Vacancy Announcement Types Announcement Number New
F.PI Testing Crganization Artemis RPI Testing RPI-NHIPRODDEPLOY155-JT | New Vacancy 12526575 Case Exam ST Test-20240823 Scien
Dema Organization Usa staffing Demo Office 20230922-94941-STATE- Additional 12141177 Case Exam ST 23-CBPK-12141177 Wade
DEMC-0002 Selection
Organization One Office A 20180731-95905-0072 Additional 10273828 Case Exam DE DE-10273828-18-5C Princg
Selection
Organization One Office & 20180731-95905-0074 Additional 10273828 Case Exam DE DE-10273828-18-5C Peany
Selection
Crganization One Office & 20191212-JR- Additional 10677312 Case Exam DE 19-10677312-DE Steve

MASSNOTIFICATIONS-0004  Selection

Organization Two Office D 20230322-48428 MNew Vacancy 11898302 Case Exam IMP IMP-23-CDH-11898302 Yellov

Crganization One Office & 20180731-95905-0070 Additional 10273828 Case Exam DE DE-10273828-18-5C Aubrg
Selection

Crganization One Office & 20230813-52100-0001 Additional 12090201 Case Exam DE, 5T 12090201-DEST-JR-23-234 Meghi




I Paginated Report (parameter paste)

Vacancy Number 12141177, 10273828, 102... “5

12141177
To Date 10273828
10273828
10874542 -
11492011
11492012
12076904
11483950

The open entry box for Vacancy Number is optional. It can be used to paste in a list of VINs.

Don’t use commas—use line breaks to separate the VINs. Any text or special characters will
be ignored.



I Paginated Report (export)

B | c

File'  Home  View e A ‘ . . .
| OPM | Time to Hire Detail

I— Export 1

, @ Microsoft Excel (xlsx)

ik}

el PDF (pdf)

Vacancy Number: 12141177

Staffing Organization Name Staffing Office Name Request Number Request Type Vacancy Number Vacancy Type Vacancy Announcement Types Ann
Demo Organization Ush staffing Demo Office 20230027-34941-5TATE- Additional 12141177 Case Exam ST 23-Cl

crcl Memnecibnle DD e lE

11} DEMO-0002 Selection
Demo Organization USA Staffing Demo Office 20231027-68383-0003 Additional 12194691 Case Exam DE 24-C|
Selection
Qrganization Two Office D 20230322-48428 MNew Vacancy 11898302 Case Exam IMP IMP-.
Run Date  9/24/2024 9:58:01 PM (UTC) USA Staffing Reports - Powered by the Talent Acquisition Analytics Group For Official Use
It o e H == [wr]
A P e | i

Export to Microsoft Excel (xlsx) in progress

Your report is being exported. This may take a few
minutes.

Time to Hire Detail Data Dictionary

@




Paginated Report (subscribe)

= ’PM | Power Bl Time to Hire Time to Hire Detail ~ fa & 4 ? @ S
» [ File ~ —Export ~ [JView ~ bbb Parametg
Subscriptions X
Staffing Organization Name = Demo Organization, Orga. Fiscal Vear 2024 Month January, February, March,.. Newly Keep track of your data by subscribing to this paginated report.
Request Type Additional Selection, Onb... Request Number  20231026-35297, 202403.. Vacancy Type  No Value, Case Exam Vacang ~ Manage all (3

=DPM ‘ Time to Hire Detail > Time to Hire Detail 7 w @D

Organizations: Demo Organization, Organization COne, Organization Two, Organization three, RPI Testing Organization

Months: January, February, March, April, May, June, July, August, October, November

Fiscal Year: 2024

Series: 0006, 0007, 0011, 0017, 0023, 0130, 0201, 0203, 0301, 0343, 0650, 1082, 1111, 1330, 2210, 3705

Request Type: Additicnal Selection, Onboard New Hire, New Vacancy

Vacancy Type: No Value, Case Exam

Request Number: 20231026-35297, 20240301-33930, 20231030-17150, 20231228-42849, PROD107GREENTEST, 20221027-26375, 2024040
Vacancy Number: 12526575, 12141177, 10273828, 10677312, 11898302, 12090201, 10874542, 12464032, 12302123, 12347187, 11164010, 1219

Staffing Organization Name Staffing Office Name Request Number Request Type Vacancy Number Vacancy Type Vaca puncement Types Announcement
RPI Testing Crganization Artemis RPI Testing RPI-NHIPRODDEPLOY155-JT  New Vacancy 12526575 Case Exam 5T Test-20240823
Demo Organization UsA staffing Demo Office 20230922-94941-STATE- Additiona 12141177 Case Exam ST 23-CEPK-121411
DEMO-0002 Selection
Organization Cne Office A 20180731-85805-0072 Additiona 10273 Case Exam DE DE-10273828-18
Selection
Organization Cne Office & 20180731-95905-0074 Additiona 10273828 Case Exam DE DE-10273828-18
Selection
Organization Cne Office & 20191212-JR- Additiona 10677312 Case Exam DE R-10677312-DE

MASSNOTIFICATIONS-0004  Selection

Organization Two Office D 20230322-48428 New Vacancy 11898302 Case Exam MP In H-118
Organization Cne Cffice A 20180731-95905-0070 Additiona 10273828 Case Exam DE DE-18 158
Selection

Organization Cne Office A 20230813-52100-0001 Additiona 12090201 Case Exam DE, 5T 12090201-%
Selection

Organization Cne Office A 20200724-71874-PROD-DJR2  Additiona 10874542 Case Exam MP Grenz Prod Test 1
Selection

RFI Testing Organization Artemis RPI Testing TESTRPIPRCDOTO12024 New Vacancy Case Exam DE 24-DE

Organization Cne Office B 20240202-89962 Additiona Case Exam DE, ST, IMP DESTIMP-123021
Frlntinn MNew subscription

Page 1

Subscribe to paginated reports | Microsoft Learn
Troubleshooting Power Bl subscriptions | Microsoft Learn



https://learn.microsoft.com/en-us/power-bi/collaborate-share/end-user-subscribe?tabs=creator#subscribe-to-paginated-reports
https://learn.microsoft.com/en-us/power-bi/collaborate-share/service-troubleshoot-subscribe

I Paginated Report (subscribe)

Subscriptions X

Keep track of your data by subscribing to this paginated report.
Manage all [

As a viewer, you can't subscribe others.

No subscriptions yet

Stay up-to-date on this paginated report
and set up a recurring email for yourself
or others.

Create a subscription

Subscribe to paginated reports | Microsoft Learn
Troubleshooting Power Bl subscriptions | Microsoft Learn
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Paginated Report (standard subscription

setup)

Subscriptions

Keep track of your data by subscribing to this paginated report.

Manage all [

As a viewer, you can't subscribe others.

Subscription name *

New Hire Detail by Actual Start Date

Attach full report

a Microsoft Excel (xlsx)

Parameters

Report parameters

Use current (rendered report) values

> Customize parameters (10)

Scheduled date and time

Scheduled time *

12 W 00 PM

Start date * End date
9/10/2024 Select a date
Repeat *
Daily e

Time zone *

(UTC-05:00) Eastern Time (US and Cana

Emails will be sent daily at 12:00 PM (UTC-05:00) Eastern Time (US and Canada)

starting Tuesday, September 10, 2024.

> More options

Subscription must be saved before sending.

New subscription

-




I Paginated Report (send subscription now)

Subscriptions X

Subscriptions X

Keep track of your data by subscribing to this paginated report. Kesp track of your data by subscribing to this report.

Manage all 7 Manage all (7

As 3 viewer, you can't subscribe others,

~ Detail by Vacancy Number 10273828 11060777 1189... /~ W @D > Paid Licenses by Primary Office
Subscription name > Staffing Organization

Detail by Vacancy Number 10273828 11060777 11898302 12526575

& Unsaved changes

Attach full report
g Microsoft Excel (xlsx)

Parameters

Report parameters

Keep previous subscription values
» Customize parameters (1)
Scheduled date and time

Emails will be sent daily at 07:30 AM (UTC-05:00) Eastern Time (US and Canada)
starting Wednesday, December 11, 2024,

*  More options

Link to report in Power Bl
On

Report preview
On

Power Automate

Trigger more actions with Microsoft Power Automate [7

m New subscription

MNew subscription




I Paginated Report (scheduled email)

Subscription for Time to Hire Detail

Microsoft Power Bl <no-reply-powerbi@micn

To '« Prutzman, Steven P. (CTR) Tued,

H bl

MP
41:15 PM
L]

If there are problems with how this message is displayed, click here to view it in a web browser,

Time to Hire Detailxlsx 51 KB ™

Time to Hire Detail test001

& Microsoft Power Bl
Your Power Bl report subscription will end in

30 days

Your subscription to the

» . report will end in 30 days. Update your
subscription end date by October 31, 2024, to continue receiving report emails.

Manage subscription >

Vacaney Type:
Request Humber:
Vacancy Number:

Crganization Cme Ottce &
Organaation One Oftce A Privacy Statement
Crganation Gne Oftce © Microsoft Corporation, One Microsoft Way, Redmond, WA 98052
Crgarnaation One Oftce &
=' Microsoft
Orgarization Ome Offce &
rgarizaticn Cme Ottce &
Crganization Cme Ofice &
Organczation One Oftce &
Grganaation Gne Oftce &

You're receiving this email because steven.prutzman@connect.opm.gov subscribed
you to the 'First’ page of the 'Time to Hire Detail’ report. The image above was
generated on September 24, 2024 17:14 UTC,

Subscribe to paginated reports | Microsoft Learn
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I Manage All Subscriptions

- Settings menu = Settings = Subscriptions Tab

= ,PM ‘ Power Bl My workspace [a) 5 & 7 @ S
@ Manage personal storage
e General Alerts Subscriptions Dashboards Semantic models Workbooks Reports Dataflows
@ —— Admin portal
Create Microsoft Purview hub (preview)
£ My workspace Manage connections and gateways
Browse
Q. Search
E" Settings
Dml::b Subscription name T Workspace Owner Content name itate
Azure Analysis Services migrations
m AFD Annlicatinn Metail LIAT - HISAS _ Annlicant Flow Data Steven Brdrman [B AED Arnlicationn Dietai | 5

Subscribe to paginated reports | Microsoft Learn
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I Subscribing Others: It’s Complicated

“To create a subscription that includes others, in addition to the requirements
necessary to create your own subscriptions, you also need:

“A Pro license with Contributor, Member, or Admin role in that Workspace. You
know that you have the Contributor, Member, or Admin role in a workspace if
you're able to edit reports or dashboards in that workspace. Read more

about roles in workspaces.

“To be part of the [OPM USA Staffing] organization. B2B guest users can't
subscribe others, only themselves. For more information, read B2B guest users
can set up and be subscribed to email subscriptions.

“If the report isn't hosted in a Premium capacity, as indicated by the diamond
icon (9 ), you can still subscribe others. However, they must also have a Power
Bl Pro license.”

Subscribe to paginated reports | Microsoft Learn
Troubleshooting Power Bl subscriptions | Microsoft Learn



https://learn.microsoft.com/en-us/power-bi/collaborate-share/end-user-subscribe?tabs=creator#requirements
https://learn.microsoft.com/en-us/power-bi/collaborate-share/end-user-subscribe?tabs=creator#requirements
https://learn.microsoft.com/en-us/power-bi/collaborate-share/service-roles-new-workspaces
https://learn.microsoft.com/en-us/power-bi/enterprise/service-admin-azure-ad-b2b
https://learn.microsoft.com/en-us/power-bi/collaborate-share/end-user-subscribe?tabs=creator#b2b-guest-users-can-set-up-and-be-subscribed-to-email-subscriptions
https://learn.microsoft.com/en-us/power-bi/collaborate-share/end-user-subscribe?tabs=creator#b2b-guest-users-can-set-up-and-be-subscribed-to-email-subscriptions
https://learn.microsoft.com/en-us/power-bi/collaborate-share/end-user-subscribe?tabs=creator#subscribe-to-paginated-reports
https://learn.microsoft.com/en-us/power-bi/collaborate-share/service-troubleshoot-subscribe

I Subscribing Others: Rules

Workspace [ Area Subscribe Subscribe Others

self? within Power Bl
Service?

USA Staffing App
(all standard reports)

Standard reports are deployed as an
App from a restricted USA Staffing
Only Workspace.

X

My Workspace Private workspace

Shared Workspace € Area for custom reports and copies of

USA Staffing reports.

<<
N X

TRAINING Workspace @ Pro license area only. Designed for
temporary training files (not a

permanent workspace).

<
<

Subscribe to paginated reports | Microsoft Learn
Troubleshooting Power Bl subscriptions | Microsoft Learn
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Outlook Rules

ol T | = Subscription for TAAG FSC New Hires for the FY - Message (HTML)

File Message Help Acrobat @ Tell me what you want to do

Y backlog updates — To Manager
7 Team Email " Done
D Reply & Delete % Create New

S Ignore m E[ g @ E [ Meeting ﬁ

Q junk~  Delete Archive | Reply Reply Forward by m Shareto
All £ More ~ Teams

Delete Respond Teams Quick Steps

Subscription for TAAG FSC New Hires for the FY

MP Microsoft Power Bl <no-reply-powerbi@microsoft.com:=
To
L

If there are problems with how this message is displayed, click here to view it in a web browser.

Bj TAAG FSC Mew Hires for the FY.xlsx 6 KE

B® Microsoft

TAAG FSC New Hires for the FY

[y

= Rules ~ F'E] g

] Send to Onelote Assign  Marl
[ Actions ~ Policy ~ Unrea

Move

Rules

Create a rule based on the sender,
recipients or conversation topic of
this message to always move mail
to a different folder.

Subscribing Others Workaround: Setup

Rules Wizard

‘What do you want to do with the message?
Step 1: Select action(s)

[] move it to the report subscriptions folder

[] move a copy to the report subscriptions folder
[] assign it to the cateqory category

[ delete it

[T] permanently delete it

Forward it to people or public group

[] forward it to pecple or public group as an attachment
[ redirect it to people or public group

[T] have server reply using a specific message

[] reply using a specific template

[T] flag message for follow up at this time

[] dlear the Message Flag

[] clear message’s categories

[] mark it as importance

[ print it

[ play a sound

[] mark it as read

[] stop processing more rules

Step 2: Edit the rule description (click an underlined value]

Apply this rule after the message arrives
from Microsoft Power Bl

forward it to people or public group

Cancel < Back Finish

Manage email messages by using rules in Outlook | Microsoft Support

Subscribe to paginated reports | Microsoft Learn
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Interactive Analytics reporting

* Aview of a dataset with visualizations
* Can often be drilled-through
* Designed for quick insights, pattern identification
* Offers on-the-fly filtering and slicing
« Permits data manipulation (Excel pivot, etc)

n verview Dashboard

E \/ N
HH .\"l: HEHBEEGENCEAE
) e ———

Applications by Statu:
. i« H
"
[l

Power Bl
interactive reports offer:

AN NI NN

Bookmarking

Exporting to Excel, PDF
Scheduling

Authoring (dataset access)




I What is a visualization?

A visualization (or “visual”) is an object within an interactive report.
Visualizations can be sliced, filtered, highlighted, and setup to be drilled-through.

R id Li - - — poc
| -} Pa'd Llcenses by Pr| ma ry 0'Ff|ce This isaD . For full USA Staffing User License data and re; ing, please use the Cognos User License reporis. OP M
Definitions Feedback
Tenant Code Organization Name Office Name
All Y Multiple selections s All e Clear all slicers

Paid Licenses
Paid Licenses
76!

(+72)

Difference from allocated

Paid Licenses Allocated

4

Days Since Last Login

40

30

20

31+ Days

Active Paid Licenses

1

Inactive Paid Licenses

75

Never Logged In

Organizations With License Overages e

@Faid Licenses | Paid Licenses Allocated

Organization One |
Organization Two | NN
Demo Organization -
RPI Testing Organization I

40

AMPLE

Visualization types in Power Bl | Microsoft Learn

— Report
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I Slicer

* Atype of data filter that is also a visible on the report itself

Ed

Definitions

Paid Licenses by Prima ry Office This report is a DRAFT. For full USA Staffing User License data and reporting, please use the Cognos User License reports. OP M

Feedback

Tenant Code Organization Name Office Name

All Multiple selections All

Paid Licenses

Paid Licenses Paid Licenses Allocated Active Paid Licenses Inactive Paid Licenses Organizations With License Overages = g
7 6 I 4 1 7 5 @ Paid Licenses | Paid Licenses Allocated
o Organization One |

Difference from allocated

Demo Qrganization

Organization Two —
L]
1

RPI Testing Organization

. SAMPLE

Days Since Last Login

o
]
]

0 40 &0

40

31+ Days Never Logged In Slicer (end user) | Microsoft Learn
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App/Report controls

= 'PM ‘ Power Bl USAS - User License

User License |

& [ File v @ Share v I« Export v

=

e
|

USAS - User License

User License

Paid Licenses by Primary ...

Staffing Organization

Staffing Office Permission ...

User License Job Aid

< Go back

£

Definitions Feedback

Tenant Code

All

Paid Licenses
Paid Licenses
76!
(+72)

Difference from allocated

Q Getinsights (@ Subscribe to report

Paid Licenses by Primary Office

Organization Name

e Multiple selections

Paid Licenses Allocated

4

Days Since Last Login

40

30

20

31+ Days

Data updated 9/25/24 ~

Office Name

N All

Active Paid Licenses

1

Never Logged In

AV

Inactive Paid Licenses

75

o b 4 ? © S

© A~ 0O~ C B ® 72 @

This report is a DRAFT. For full USA Staffing User License data and reporting. please use the Cognos User License reports.

Clear all slicers

Organizations With License Overages
@ Paid Licenses | Paid Licenses Allocated

Organization One |
Organization Two |
Demo Organization o
RPI Testing Organization I

I -+ 110% B




Interactive Report: Personal Bookmark

Share ~ |« Export ¥~ © Getinsights (g Subscribe to report - o H~

m - -
! Stﬂfﬁl'lg OfﬁCE PE rmission Prﬂﬁ IES This report is a DRAFT. For full USA Staffing User License data and reporting. please use th

Feedback

Personal bookmarks Capture this
report’s current state

[® Add a personal bookmark

Tenant Code Organization Name Office Name

[ Show more bookmarks
TEST 4 All v All v Claar all slicers

o M~

Personal bookmarks Capture this
report's current state

Bookmark 1

Mal-ce default view Save

[1 Show more bookmarks




Interactive Report: Visual controls #1

r'w = Pa'd L|censes by Pr' mary Offlce This report is a DRAFT. For full USA Staffing User License data and reporting, please use the Cognos User License reports. — PM

Definitions Feedback

Tenant Code Organization Name Office Name

All ' Multiple selections V All hd Clear all slicers

Paid Licenses
Paid Licenses Paid Licenses Allocated Active Paid Licenses Inactive Paid Licenses Organizations With License Overages

7(6 ]! 4 1 7 5 @ Paid Licenses | Paid Licenses Allocated

+72 Organization One |
Difference from allocated Organization Two _

o

[s e

rganization

-
a
Dem g
a
g

g = g I RPI Testing Organization

Days Since Last Login

40
30
Copy as image with caption
Focus mode
20
— W — m mmm
10 = - EL.'
0

31+ Days Never Logged In




Interactive Report: Visual controls (cont’d)

[3 File ~ @ Share v I& Export ~ Q Getinsights (@ Subscribe to report - n- O~ G B o« @

Pa id Li censes by Primary Offi ce This report is a DRAFT. For full USA Staffing User License data and reporting, please use the Cognos User License reports.

Definitions Feedback
Tenant Code Organization Name Office Name
All ~ Multiple selections o All e Clear all slicers

Paid Licenses

Paid Licenses Paid Licenses Allocated Active Paid Licenses Inactive Paid Licenses Organizations With License Overages

76 | 4 1 75 @ Paid Licenses | Paid L

(+72) Organization One |
Difference from allocated Organization Two | N
Demo Organization L [ |

RPI Testing Organization [

enses Allocated

[al

Days Since Last Login

[ Share > 0 20 40 60
40 & Add a comment
&) Export data
&) Show as a table
& Spot ight
30 @ Getinsights
Sort axis >
20
10
0

+ Days Never Logged In




Final tips .

» We’ll email a copy of this training deck as a PDF

 Use the usastaffing.gov link to get directly to the instance
* “Apps” area is where the standard reports are published

e CBA (Entra ID) login with a Smart Card requires agency collaboration to
setup

* Paginated reports: Data Definitions are the last page
* Or separate workbook tab in Excel export

* Interactive reports: the USA Staffing User License report is a DRAFT,
but available for training and practice purposes

* Open bugs/issues with the data
* More apps (reports) coming soon



Questions, Help, and Feedback

Submit Help Ticket | USA Staffing Data Resource Center

e spedilic information which may

Email Address”

| cmail Address |

Please enler any additional recipients who should receive a copy of this Sorm submission. Separate multiple emall addresses with commas

| L Ermail Address

Please enler a subject for the probiem being encounbered. * Phone Number

Fhone Mumbe |

Select the area for the Issue of reque

Briwer il z

Identity the type of issue or request.”

| Enhancement Request

r

Provide your specific: Cmes Name
; . N } Othe
Please enler a delailsd descriplion of the issue, including infarmmalion Sucnas TepmT R eSSy SIS R W U TS vars

encountered, what you expecie happen versus what achually happened, impact of the ssue, etc. After the ticket 1s oreated, please
respond with screenshols (do nod include P if applicable.*

fice Name

LeESCription



https://developer.usastaffing.gov/Help/SubmitTicket

Thank you
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