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I Learning Objectives

v" Explain the purpose of Power Bl Report Builder™
v’ Focus and Limitations

v’ Describe the Paginated Report format (RDL)

v'Understand how to obtain Report Builder™

v Once installed, understand the sign-on process to OPM Connect
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I What is Power Bl Report Builder?

* Power Bl Report Builder™ is a Windows application, optimized for
creating paginated reports. Some advanced functions it supports
are:

* Report Parameter setup
* Tablix/data table configuration
* Header and Footer customization (images, logos, footer styling)

* Paginated Reports for USA Staffing™ Data are developed with
Power Bl Report Builder™

Microsoft Learn
Tablix



https://learn.microsoft.com/en-us/power-bi/paginated-reports/report-builder-power-bi

Focus and Limitations

* Report Builder™ for Power Bl focuses on precision and structure (in
contrast to Power Bl Desktop™ for visualizations).

* Report Builder™ is ideal for reporting needs where the designs need
to remain consistent no matter how much data you throw at it.

* Report Builder™is easy to start, but complex customizations may
need extra training.




I Report Builder™ and Power Bl Desktop are different tools

Power Bl
Report
Builder™

Power Bl
Desktop™




I SSRS: SQL Server Reporting Services

* SSRS is SQL Server Reporting Service which is a “legacy” Microsoft
product. It is a conventional, server-based report generating and
data analysis software.

* Power Bl Report Builder™is based on SSRS
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I Power Bl Report Builder™ is a Windows Install

* Local Windows install is necessary (administrative rights needed)
* Review the System Requirements, Dependencies, and Install Instructions

* Prerequisite of .NET Framework 4.6
* Power Bl Desktop™ IS NOT the same as Power Bl Report Builder™

* Report Builder™ is a distinct install
* Report Builder™ is for Paginated Report authoring

* Typically, must be installed by your federal agency Help Desk
* May need to follow an SOP (or contact your Help Desk) to be authorized to use

* Verbiage for Help Desk:
 “this tool will be used to develop Paginated Reports for USA Staffing Data, which has a

Power Bl instance located at https://app.powerbigov.us/home?ctid=3ce07c0b-30c5-
4bcd-ad92-238975b649af ”’

Download Microsoft Report Builder | Microsoft.com



https://www.microsoft.com/en-us/download/details.aspx?id=105942
https://app.powerbigov.us/home?ctid=3ce07c0b-30c5-4bcd-ad92-238975b649af

Power Bl Report Builder™ Also Appears in the Microsoft
Store

[ Power Bl Desktop Free . Power Bl Report Builder

Power Bl Report Builder | Microsoft Store



https://apps.microsoft.com/detail/9n3bl69hc2mc?hl=en-US&gl=US

Microsoft Power Bl Report Builder™ may have network
connection issues (blockages)

Power Bl URLs for general site usage

{2 Expand table

Purpose Destination

Back-end APls GCC: api.powerbigov.us
GCC High: apL.high.powerbigov.us
DoD: api.mil.powerbigov.us

Back-end APlIs GCC: *.analysis.usgovcloudapi.net
GCC High: *.high.analysis.usgovcloudapi.net
DoD: *.mil.analysis.usgovcloudapi.net

Back-end APls All: * pbidedicated.usgovcloudapi.net

Content Delivery Network (CDN) GCC: gov.content.powerapps.us
GCC High: high.content.powerapps.us
DoD: mil.content.powerapps.us

Microsoft 365 integration

GCC: *. powerbigov.us
GCC High: *high.powerbigov.us
DoD: *mil.powerbigov.us

Manage gateways, connections, and data policies (preview) GCC: gatewayadminportal-gov.azure.us
GCC High: gatewayadminportal-high.azure.us
DoD: gatewayadminportal-mil.azure.us

Service telemetry All: dc.services.visualstudio.us

Informational messages (optional) All: arc.msn.com

Power Bl for US government customers: Allow connections | Microsoft Learn

Add Power Bl URLs to your allowlist | Microsoft Learn


https://learn.microsoft.com/en-us/power-bi/enterprise/service-govus-overview#allow-connections-to-power-bi
https://learn.microsoft.com/en-us/fabric/security/power-bi-allow-list-urls

Power Bl Report Builder™: Getting Started
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I Opening Power Bl Report Builder™

Once installed, find “Power Bl Report Builder” in the Windows menu:

& m Apps Documents Web Settings People Folders Photos [ 2 J
Best match
» I . Power Bl Report Builder
I App l
Apps Power Bl Report Builder

App

i Ponop >




Power Bl Report Builder™ can connect to different
instances of Power BI

* Depending on your organization, automatic sign-in to a separate Power Bl
instance may have occurred. Next are instructions on how to switch to Power Bl

for USA Staffing® data.
PoweoruBrI for Power Bl for
Y USA Staffing®
agency/org




Signing in to Report Builder: You may already be
automatically signed in

[ ]

_ Sign in Power BI
B® Microsoft

Power Bl Report Builder and Power Bl service work PiCk an account

seamlessly when you're signed in.

your_name@your_agency.gov

Power Bl service

B Microsoft accou nt
| Er ane, or Skype |E| .
. Connected to Windows
Account settings
Meed a Power | ] rk or school account
Switch account . Sig ned by your or ganizatinn —I— Use another account

1 BE

Back

You may need to sign out/switch account to connect to USA Staffing® Data

* Depending on your organization, auto-login may get you to the internal Power Bl

service instance (e.g., your agency)
« Instead, to sign in to OPM Connect, go to “Switch Account” in the top right of the

Report Builder window
* See next slides for further steps...




Signing In to Report Builder (continued)

B Microso ft
It . ol IV
i Sign in ) BE Micros oft BT Microsoft Microsoft
ute
Email, phone, or Skype P . Find your organization Pick an account
I : Sign-in options y 9
i e organization you'd like
" - to sign in to. El V
. . [ ] Face, fingerprint, PIN or security key ) Compeciedito Windowe
Can't access your accountz -? Use your device to sign in with a passkey. v
unt : + Use another account
Q Sign in with GitHub .
Persanal accounts only 2
Back
Back
Sign in to an organization
[8]  Seocnfors company or anorganiation e
working with.

* You may need to sign out/switch account (auto-login might not take you to the USA
Staffing Power Bl instance)

« When prompted for an Organization, use ‘connect.opm.gov” as the domain name

» With sign in, your account permissions stay in place:
* Row-level security

* Semantic Model access
* Publishing to USA Staffing Shared Workspaces




I Verify Connection Success

Par agrapd Barder Nursbes

Fom | Paste u il - ' 5
views pboad Fork Lavouk
' Select a semantic model from the Power Bl service

Built-in Fleids Connect 10 a semantic model 1o star building your pagnated repor Learn mare

Parameteons

Inages Find a workspace ¥ USAD:USAS - Semantic Data ¥
Datas Sources
ente ¥ My Workspace ¥ Name Type
Bt i il .
B @ Shared with me
Aramleid
""I'Ill‘i E ' 3 Certficate Status
Bl Datas Souicet [_" " @ DEMO : USAP - Pedformance A... &
Py et daba. =1 e sire Detail
Cabasets = - | % DEMO: USAS - Statfing Analytics © G2 ik Décal
[ Add Power Bl sermant mesdel comnisiion...
L — c ¥ DOD Talent Acquesition Dashbo... § ) Referred Applicants by Certificate
s pr— i ¥ Example DEV ¥

ff' Time to Hire Deta

® Example Dev Semantic Data ¥

¥ Example PRD ¥
@ Example PRD Semantic Data 9
¥ Example UAT ¥

¥ Example UAT Semantic Data ¥ Semantic model name:

P FSC - Staff Acguisition Executiv... §

* To verify connection to USA Staffing® Data, right-click Data Sources and select

“Add Power Bl semantic model connection...”
« In“Shared with me”, a list of USA Staffing® report models should display




I Check Your Report Builder™ Version in Options

Power Bl Repart Builder Options

Settings - R
Updates Motification
Telemetry
Recent Documents

D Mew - N i Resources
Consclidated Time to Hire Detail.rdl
Paginated Report Template20250224sp_withT2Hm. .. | [:] Automatically check for updates and display notifications

Open
Paginated Report Template20250224sp.rdl We want you to be aware of our latest updates so you can benefit from regular improvements
to the product. Power Bl Report Builder will automatically check and notify you about new

T2H template test prod updates

E Save '
Paginated Report Template20250224sp_withT2Hm. ..
RAbC sort check

/' Save As
Certificate Status with params
Check for updates now
) Paginated Report TemplateDB.rdl
@ Publish
’T\ Paginated Report Template20250224sp_cangrowf,..
nhd_download_20250310.rdl
3 Cptions | | 3 Exit Report Builder Help

Update to the latest version of Power Bl Report Builder X

A new version of Power Bl Report Builder is available. Download now to take advantage of the latest changes.

I Installed Version: 15.7.1811.11 I

Latest Version: 15.7.1813.16

File menu - Options - Updates =2
“Check for updates now”

USA Staffing Data team uses the
July 2024 Version (v 15.7.1811.11)

—



https://learn.microsoft.com/en-us/power-bi/paginated-reports/paginated-reports-change-log

Power Bl Report Builder™

Common Errors
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I Connection Issue: Domain Lookup Issue

m" Microsoft

Find your organization

[

Enter the domain name of the organization you'd like

to sign in to.

There was an issue looking up the domain. Tap Next

to try again.

connect.opm.gov|

X

Back

e Errortext: “There was an issue looking
up the domain. Tap Next to try again.”

e Theerroronly occurs within Report

Builder™ (and not the Power Bl online
service)

Contact USA Staffing Help Desk for next steps.

Make sure to note which version of Report
Builder™ is installed.



https://developer.usastaffing.gov/Help/SubmitTicket

Connection Issue: Unable to retrieve workgroups or
datasets

Error text: “Unable to retrieve workgroups or datasets from Power Bl. Please
check your internet connection and try again.”

ver Bl service
gin ower Bl Report Builder H H

Power Bl ReporcBuld 8 | Workaround: Close the error dialog, and go to File menu = Open
@ Unable to retreive workgroups or datasets from Power Bl. Please check your oK B 9 Power BI SerVICe to See avallable Power BI

intemet connection and try again.
Open
) e

Microsoft. Report Builder.Diagnostics. EmorHandling. Report BuilderException: Object reference not set to an | This PC
instance of an object. —> System.Mull ReferenceException: Object reference not set to an instance of an =

object. Open
at Microgoft Report Designer. Dataset DetaileExtensions. |ls MyWorkepace(Dataset Details dataset Details) b
at Microsoft Report Designer. Dataset BrowsePhiViewModel <IntializeWorkgroupDatasets=b_ 30 0 .-_iﬁ| Power Bl Service
(Dataset Details d) 5
ave

at System.Ling.Lookup 2 Create[TSource]i|Enumerable 1 source, Func'2 keySelector, Func'2
elementSelector, |EqualityComparer'1 comparer)
at System.Ling.GroupedEnumerable "3.Get Enumerator()
B‘ Save As

at System.Ling.Enumerable. ToDictionary[T Source, TKey, TElement (| Enumerable 1 source, Func'2
keySelector, Func'2 element Selector, IEqualityComparer’ 1 comparer)
at

Microsoft. Report Designer. Dataset BrowsePbiView Mode! <InitializeWorkgroup Datasets=d__ 30 MoveNext() )
— End of stack trace from previous location whers exception was thrown — /I\ Publish
at System. Runtime. Exception Services. Exception Dispatch Info. Throw ()
at System. Runtime CompilerServices. Task Awaiter. Handle Non Success And DebuggerMotification{Task
task)
at
Microsoft. Report Designer. Dataset BrowsePbiView Model . <OnSelectedGroupChanged=d__ 23 MoveMext()
— End of inner exception stack trace —

») b | ] Options | | » Exit Report Builder |
Run Paste B |7

/
i

I
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Contact USA Staffing Help Desk for next steps.
ey Make sure to note which version of Report Builder™ is installed.

Images

Mission Critical Occupations

san LB Get data...
Dataset| I}E\ Add Power Bl semantic model connection.

Add Data Source...



https://developer.usastaffing.gov/Help/SubmitTicket

Power Bl Report Builder™: Getting Started

Questions, Help, and Feedback
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I Ready to learn more about Power BI?

* Ask your USA Staffing™ Account Manager about Power BI

Author Training

* USA Learning Modules are available:

~ Power Bl Authoring Training

v Concepts and Architecture

% USA Staffing Power Bl Authoring: Concepts and Architecture @,

~Paginated Report Editor Basics

% USA Staffing Power Bl Authoring: Paginated Report Editor Basics @




Questions, Help, and Feedback

https://developer.usastaffing.gov/Help/SubmitTicket

Help

fcoess fr s} ar submit a ok ticket

Submit Help Tleket

information which may

First Name - Lasl Name *

| First Mame | 258 Mame |

Emall Adoress”

| Email Address |

Please enler any addilional recipients who should receive & copy of this form submission. Separate multiple email addesses with oomimas

CC Ermail Address(es) |
Please enler a sulject for the protem Eeing encountered. © Phone Mumber
| Su Phone Numbe |
Select the area for the isswe or request.
Brser Bl Z
Identity the type of issue or request.” Specity what the issue or request is.°

T

| Enhancemenl Request
Proside your specine Omos Mams

Other
Please enler a delaiked descnplion of the issue, inCluding infonm@ation Sucnens P e e IS S s GRS W I ERSURs WS
encountered. what you expected to happen versus what actually happened, impact of the ssue. etc. After the ficket is oreated, please
respand with screenshols (do nol include Pil) if applicable =

g Mame

LesCripion



https://developer.usastaffing.gov/Help/SubmitTicket

Thank you

https://developer.usastaffing.gov/Help/
SubmitTicket
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