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To learn more about the two-page resume requirement 
and its impact on Applicants in USAJOBS: Review USAJOBS 
Communications Forum Content Here

https://content.govdelivery.com/attachments/USOPM/2025/08/21/file_attachments/3362839/USAJOBS%20August%202025%20Comms%20Forum.pdf
https://content.govdelivery.com/attachments/USOPM/2025/08/21/file_attachments/3362839/USAJOBS%20August%202025%20Comms%20Forum.pdf
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Two Page Resume: USA Staffing Applicant 
Experience

• Resumes brought from USAJOBS 
are assigned to the Resume 
document type and cannot be 
changed. They will already be 
required to meet the two-page 
limit.

• Applicants are instructed to make 
any needed changes at USAJOBS.

• Applicants may not upload a 
Resume in USA Staffing.



USA Staffing can accept resumes in two ways that bypass USAJOBS:

1. Key-Entered Application: HR creates an application record 
manually in cases where an individual cannot apply online. 

2. Late Filers (Invite Late Applicant): HR allows an applicant to apply 
online after the announcement close date. 
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Accepting resumes outside of USAJOBS

https://support.usastaffing.gov/hc/en-us/articles/34622808319508-Key-entering-a-new-applicant
https://support.usastaffing.gov/hc/en-us/articles/34561883081620-Manage-Late-Filers-Overview


HR creates an application record manually in 
cases where an individual cannot apply online. 
• USA Staffing does not enforce the two-page 

resume limit. 
• HR must inform the applicant of the two-page 

resume limit.
• HR must ensure the application is submitted 

correctly.
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Key Entered Application



HR allows an applicant to apply online after 
the announcement close date. 
• Applicant cannot upload a Resume 

directly to USA Staffing. 
• HR must inform the applicant of the two-

page resume limit.
• HR must provide a method for the 

applicant to provide a resume. 
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Invite Late Applicant



Agency next steps: 

• Decide how to communicate the two-page resume limit to key-entered and late 
filer applicants.

• Create a standard process for Late Filer applicants to provide a resume to HR.

• Establish a policy and procedure for HR to follow for when a late filer or key-
entered applicant provides a long resume. 

• For example, allow the applicant to send a new resume that is two pages or 
less.
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Prepare to accept resumes outside of the USAJOBS process 
when appropriate



USA Staffing has added a new ineligible code for agencies to use in the 
event a long resume is received in the case of a late filer or key entered 
applicant:
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NEW Notice of Results (NOR) code

IOTP - You were found ineligible for this position because qualifying 
information is not present in your resume within the page limit as 
specified in the job announcement.
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